
Heckmondwike Grammar School 

How to pick your GCSE Options using SIMS Online 

Please use the instructions below to use the Options Online system. 

Please read the instructions carefully and take your time. If you rush through this process 

and do not follow the instructions then it is likely you will not do it correctly and you will not 

be able to pick your options. We recommend that students complete this process with a 

parent/carer and not on their own. 

There are two steps to the process – step 1 allows you to setup your account so that you are 

able to login to the options system, and step 2 allows you to login and choose your options. 

If you have any technical problems with this process, please email 

datateam@heckgrammar.co.uk with the child’s name and form group. 

 

Step 1 – Register 

You will have received an email to your school 
email account from noreply@sims.co.uk to your 
school email account. Please note this may go 
into your junk or other inbox so check these 
folders. 

 

The first step is to highlight the invite code and 
copy it. 

 

When you have copied the code, click the green 
Accept Invitation button. 

 

 

When the next page opens, do not enter your 
email address. 

 

Instead, click the Register with an External 
Account button.  

 

Do not use this 

section. 
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On the next screen, click the Microsoft 365 logo. 

 

The logo is this one: 

 

 

You will then be taken to a Microsoft 365 
authentication screen.  

You may need to login with your school email 
and password. 

Click Yes. 

 

On the next screen, you will need to paste the 
registration code that you copied from your 
email.  

 

Paste into the Invitation Code box and click 
Register. 

 

You must complete this step correctly or the 
registration may fail. You must enter the date of 
birth in the correct format. 

 

Please type in your date of birth and ensure you 
do this correctly in the following format: 
DD/MM/YYYY. Then click Verify. 

 

For example, 1 January 2009 would be 
01/01/2009. 

 

Once you have completed these steps you will 
have setup your account. 

To check your account registration has worked 
please continue to Step 2. 

 

 

 

 

 



Step 2 – Choosing your Options 

 

Go to www.sims-options.co.uk. 

Click the Microsoft 365 logo. 

The logo is this one: 

 

 

If this does not work your registration has not 
processed correctly. Please use the previous 
instructions from the beginning and try to 
register again. 

 

If that still does not work, please email 
datateam@heckgrammar.co.uk with your child’s 
name and form group.  

 

At first you may see a blank screen. Please wait 
a moment whilst the page loads. 

 

You will then see a screen that allows you to 
select your option choices. Click on the name of 
a subject to select it.  

 

You should select 4 subjects and 1 reserve. To 
select your reserve, click the reserve button next 
to a subject.  

 

To remove a subject, just click it again. 

 

You will then see on the right the list of your 
options and reserve choice. 

 

You can click the subjects in the list to reorder 
them in order of preference. 

 

When you are happy with your choices, you 
must click the save button at the top of the 
page.  

 

You will then see a green message stating that 
your choices have been saved. 

 

You can now logout. Please note that you are 
able to login and change your options up to the 
options deadline.  
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